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DOCFS EMPLOYMENT OPPORTUNITY
GRANT / PROPOSAL SPECIALIST
Term Position
Forest Hills Administration Office
(Located South of Carberry, MB)

Dakota Ojibway Chid & Family Services requires a Grant/Proposal Specialist (Term Position) for the Forest Hills Administration office (located south of Carberry, MB). Responsible for facilitate research, development, review, and editing of proposals; and to conduct basic research for potential funding sources and maintains database while supporting agency and administration in developing proposals. Is responsible to the Executive Director.

Applicants must meet the following criteria:

· Business Administration Degree, Post-Secondary education in related field of study Diploma and/or Certificate
· Knowledge of Child & Family Services agencies
· Two or more years of experience in grant/proposal funding or equivalent combination of education and experience

· Proven successful track record in proposal writing, as well as in leading successful fundraising activities

· Excellent interpersonal and communication skills and ability to build and maintain strong relationships with a wide range of stakeholders

· Excellent organization skills; ability to work under pressure and flexible schedule to meet deadlines

· Demonstrate marketing and presentation skills

· Experience working with computer programs eg: Word, Excel, Internet and Outlook 

· Valid driver’s license and access to a vehicle

· Knowledge and respect for the Dakota and Ojibway cultures and traditional philosophies

· Ability to speak Dakota and/or Ojibway language an asset

Other combinations of education and experience may be considered.  Salary commensurate with education and experience.  All applicants must submit with their application a current Criminal Record Check, Prior Contact Check and Child Abuse Registry Check.  Interested parties should apply in writing including three written references to:



Dakota Ojibway Child & Family Services Inc.



Forest Hills Administration Office


Swan Lake First Nation


Box 310 Carberry, MB   R0K 0H0



Attention:  Human Resource Coordinator


Phone: 204-834-2323
Fax: 204-834-2306


Email: hr@docfs.org
APPLICATION DEADLINE: June 29, 2017 (4:30 PM)
* Only those applicants selected for an interview will be contacted.

